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Communication Tools for RTMS PTA 2010-2011
PTA Website
      PTA E*News       Wolf Den News       
Morning Announcements 
School Marquee    PTA Camera/Publicity
We have many tools to communicate with students, teachers, and parents. Each of these offers benefits and using multiple tools is almost always a good idea!  The big key is lead time as each of these requires approvals.**
PTA Website  (www.rivertrailpta.org)
Chair:  Annette Kruger
Email:  krugerak@bellsouth.net
Deadline:  Friday 5:00 pm for posting on website by the following Wednesday
Approval:  Submit only previously approved fliers, information and dates

What to Send: Our goal is to keep this information current and informative! If you have a flier, form, calendar information, or anything parents need to know, this information should be on the PTA website! We will be pointing our parents to the website often during the year.  

PTA E*News  (weekly PTA email/newsletter)
Chair:  Amy Lockerbie

Email: Alockerbie@metlife.com
Deadline:  Friday 5:00 pm for email distribution the following Tuesday

Approval:  Amy will email the final draft to Susan, Sonia and Mrs. Melin for edit and approval.  

What to Send:  Event information, volunteer needs, program updates, acknowledgements for volunteers and attendees and summaries/results of activities or events that have taken place.

Wolf Den News – WDN - (school newsletter)

Laurie O’Connell, Counselors’ Secretary edits the WDN which is distributed via email on Fridays.  
Email:  oconnelll@fultonschools.org 
Deadline:  Email submissions by Tuesday afternoon to Ms. O’Connell.  
Approval:  Mrs. Melin approves the WDN once the edition is completed before it is sent to parents via email.  
What to Send:  The PTA has limited space in the WDN each week.  Please be very brief and “point” to the PTA website and refer to PTA E*News for additional information.  
School Entrance Marquee or Cafeteria Running Light Marquee (over entrance)
Email:  Deborah Fulghum at 4inga@comcast.net  


What to Send:  Be very brief -- two or three lines max with limited letters.  Consider that you will likely be sharing space with another announcement. 
Morning Announcements for Student and Staff Only
Send exact script to Ms. Andrea Rioux

Email:  riouxa@fulton.k12.ga.us.  
Deadline: 2:30 PM the day before announcement is to begin running.  

Approval:  Ms. Melin will approve announcements after they are submitted.
What to Send:  Announcements should be directed at students only.  Keep it brief and interesting.  Include exact date(s) you want information reported.  
** Deborah Fulghum chairs Publicity for RTMS PTA.  If your event or activity would be good to publicize in the community, please email that information and labeled pictures to her at  4inga@comcast.net. Take pictures using the PTA camera and post them on the PTA Snapfish account!!!!  Check out PTA website for complete instructions.  
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